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OPEN FILL OUT

ARRIVE

RECIEVE

PICK UP

amsequipmentborrowin
g.skedda.com and use
the arrow bars to view

and select all equipment
for your timeslot.

all relevant booking
information, including

the student number
and Net ID of the

individual who will be
picking up the

equipment.

15 minutes before your
pickup time to CAC

Office - located inside
the JDUC AMS office to

sign out your equipment
with a member of staff.

 a confirmation message
stating that your request

is pending approval.

your equipment, and
return it at the end of

your event!

EQUIPMENT 
BORROWING PROGRAM

How to sign out equipment for club events - available to any AMS
ratified club.

Step 4 Step 5 Step 6

Once your request is

APPROVED
make sure you review
the borrowing policies
before your event date.



WHAT CANWHAT CAN
I BORROW?I BORROW?
WHAT CAN
I BORROW?

wheel of fortunewheel of fortunewheel of fortune

canopycanopycanopy

clipboardsclipboardsclipboards

clicker counterclicker counterclicker counter

chalkboardchalkboardchalkboard

cashboxcashboxcashbox square terminalssquare terminalssquare terminals

push dollypush dollypush dolly

wagonwagonwagon

... and more!... and more!... and more!



EQUIPMENT BORROWING
PROGRAM

Free equipment signout - available to any AMS ratified club.

RULES:
Clubs may sign out any number of pieces of
equipment at a time on Skedda.
Clubs must individually sign out  the number of
pieces they need (if 3 clipboards are needed,
clipboard #1, #2, and #3 must be selected. Items
do not need to be signed out in numerical
order).
Clubs may sign out any number of pieces. If you
need to borrow any equipment for longer than
that, please contact cac.events@ams.queensu.ca.
If you are running late in returning your
equipment, please let us know at
cac.events@ams.queensu.ca
Clubs must check in the
Clubs must return the pieces in the condition
they collected them (clean, functional,
undamaged, with all components intact).
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